NOTE: TEXT IN RED SHOULD BE REPACED WITH APPLICABLE INFORMATION
[February DD, 2016]
[xxxx]
Memorandum

To:
Shawn Norton, Chief, Sustainable Operations and Climate Change Branch 
Through:
Regional Director, [region name]
From:
Superintendent, [park name]

Subject:
2016 NPS Environmental Achievement Award Nomination

Please accept the nomination of [concessioner name] for consideration for the 2016 National Park Service Environmental Achievement Award.  [Concessioner name] deserves recognition for its work in the award subject area of [EAA category].
I have reviewed the details of the nomination and have found them to be accurate descriptions of the exemplary efforts demonstrated by [concessioner name].  This nomination identifies efforts by the Concessioner to ensure environmental compliance and identifies strategies/programs that demonstrate a commitment to environmental management and stewardship that exceed their concession [contract/permit] requirements.  

If you have any questions regarding this nomination, please contact [Concession Chief/Specialist name, park name, and title], at xxx-xxx-xxxx].
cc:
Concession Specialist, [park name, concessioner name]


Fred Sturniolo, WASO Park Facility Management Division

Kat Berry, WASO Commercial Services Program
